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Directions: Choose the best answer to complete the following conversation.
Interviewer: Good afternoon. Nice to meet you.
Interviewee: Good afternoon. Nice to meet you, too.

Interviewer: 1

Interviewee: Ok, great. I’ll do my best to answer them.

Interviewer: 2

Interviewee: Yes, of course. My last job was at a supermarket. | worked there for 18
months. Before that, | worked as a cleaner at a school.

Interviewer: What skills have you got that would help you in this job?

Interviewee: I’'m very well- organized and always on time. | am polite. | can cook and |
have a certificate in food safety.

Interviewer: 3

Interviewee: I’d like the job because this is a good organization to work for. | like meeting
people and talking to customers.

Interviewer: Do you work well in a team?

Interviewee: Yes. | like working together with other people.

Interviewer: q

Interviewee: Straight away!

Interviewee: Thank you very much. | look forward to hearing from you.
Interviewer: Thank you for coming today. We'll be in touch.

Items 1-4
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a. Can you tell us about your previous work experience, please?
b. Why do you want this job?

c. We'd like to ask you a few questions.

d. When could you start?

5. Which of the following is NOT one of the suggested strategies for preparing for your

job interview?
a. conduct research on the company/industry
b. prepare answers to possible interview questions
c. cather key resources (extra resumes, reference list) to take with you

d. research salaries so you can ask about salary and benefits at the beginning of the

interview
6. What are three most important keys to success in interviews?
a. good perfume/cologne, nice smile, fresh breath

b. making eye contact, showing enthusiasm, speaking clearly
c. fresh breath, nice smile, making eye contact

d. developing rapport, good posture, fresh breath

7. Which part of the interview is the most important?

a. first minutes

b. answering the "toughest" questions well

c. final minutes

d. the whole time

8. When an employer asks “Tell me about yourself,” what kind of information should

you present?

a. information about your personal life
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b. information related to the job

c. information different from what is on your resume
d. information about your expected salary in the new job
9. When should you arrive for your interview?

a. on time

b. 5-10 before the scheduled time

c. 5-10 after the scheduled time

d. depend on your convenience

10. Which one is NOT an employment website?

a. www.th.linkedin.com

b. www.bbc.co.uk/learningenglish/

c. www.jobsdb.com

d. www.careerjet.co.th
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5. C 15. a

6. c 16. b

7. b 17. d

8. C 18. b

9. d 19. a
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m = Look at a resume and read about Anchalee’s personal details.

Anchalee Tumdee
Address: 20 Changnoi Street, Muang, Samut Prakan 102 1. Heading
Telephone: 092-2742859
Email: Anchalee22@gmail.com
Personal details:  Female, 25 years old (January 11, 1994) L
4. Education | Education: \_ 2. Personal details
i 2016-Present  Studying Bachelor’s Degree in Business Administration

at Chiang Mai University
2013-2015 Higher Vocational Certificate in Accounting, Saraburi Vocational College

5. Work experience —I_ 20102013 Vocational Certificate in Business Computer, Chonburi Vocational College
" Work Experience:
2018-Present  Working as an accountant at Jeanette Trading Company Limited

6. Skills _I_ ) 2016-2017 Worked as a Part-time Afcounlanl at Ve.ggie Company U@td
—Skills: Good Command of English, Ms Word, Excel and PowerPoint
__Interests: Music and Sports

Ref Mr. Sakol Deejai, Human Resources Department Manager,
7. Interests Veggie Company Limited, Bangplad, Bangkok, 10700

8. Reference

Telephone: 085-6600594
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THWP Compam Limited
81 Moo 6, Sky Road, Muang, Chiang Mai 50000, Thailand

?Hme;fguc‘c::\d;any Limited Funiy (hl;e;:‘erheod(“a\?mu) ”
81 Moo 6, Sky Road, Muang, _ PO Wi (Roygss) = .mzn‘::m 1\‘;"5 -
S — o letterhead ufafieneeslaidndu
July 4,2019 " ' Gunin Dete (Gufiuusamane) (S semnanc's saveme )

Department Manager - Purchazing Gunis Recipient’s address (ﬂ.‘p’“)
NZ Decoration Company Limited l >«
1200/444 Lake Road, Tnlupum Auckland 0622, New Zealand [

Dear M= Spencer, l Funin Salutation (mum)uawmanu comma (,) |

Re: In reply to your letter of June 28 E mm«&%:d """""‘“ )

Thank you for your letter of June 28 regarding ym# interest in our
products. We are one of the biggest suppliers of wooden furniture in Thailand. S B

Please find enclosed our current catalogue and price list, including

detailed information about reference customers. ( it )
If you have any further questions, please do not hesitate to contact us.

Sincerely yours, ! \Junir Complimentary close”
(Arasfnusenaiu) ur{dw‘umnu comma (,)

/d/\rV ! ﬂun‘h Sender s signature

Amy Suchada - pr-bt 'fu“ = e
- covrh inted IInome& ob title
Senior Sales Officer l 'C‘ s im )
hm'n Enclosure wistufueni
Enclosure: Catalogue and Price List 2019-2020 gm,“,um,y:,:”m,
grforeecintfolitfa

winuwe hi Saksation (FrTuin) uss Complimentary ciose (Fraanueaming) stmufuwiomuny comma () wulurfn

IBodg of the lefter |
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2.24

e Who can to apply for the vacant position in the j
advertisement in Activity 2212 -
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Directions: Choose the best answer to complete the following conversation.
Interviewer: Good afternoon. Nice to meet you.
Interviewee: Good afternoon. Nice to meet you, too.

Interviewer: 1

Interviewee: Ok, great. I’ll do my best to answer them.

Interviewer: 2

Interviewee: Yes, of course. My last job was at a supermarket. | worked there for 18

months. Before that, | worked as a cleaner at a school.
Interviewer: What skills have you got that would help you in this job?

Interviewee: I’'m very well- organized and always on time. | am polite. | can cook and |

have a certificate in food safety.

Interviewer: 3

Interviewee: I’d like the job because this is a good organization to work for. | like meeting

people and talking to customers.
Interviewer: Do you work well in a team?
Interviewee: Yes. | like working together with other people.

Interviewer: q

Interviewee: Straight away!
Interviewee: Thank you very much. | look forward to hearing from you.
Interviewer: Thank you for coming today. We'll be in touch.

Items 1-4
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a. Can you tell us about your previous work experience, please?
b. Why do you want this job?
c. We'd like to ask you a few questions.

d. When could you start?

5. Which of the following is NOT one of the suggested strategies for preparing for your

job interview?
a. conduct research on the company/industry
b. prepare answers to possible interview questions
c. cather key resources (extra resumes, reference list) to take with you

d. research salaries so you can ask about salary and benefits at the beginning of the

interview
6. What are three most important keys to success in interviews?
a. good perfume/cologne, nice smile, fresh breath

b. making eye contact, showing enthusiasm, speaking clearly

c. fresh breath, nice smile, making eye contact

d. developing rapport, sood posture, fresh breath

7. Which part of the interview is the most important?

a. first minutes

b. answering the "toughest" questions well

c. final minutes

d. the whole time

8. When an employer asks “Tell me about yourself,” what kind of information should

you present?

a. information about your personal life
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b. information related to the job

c. information different from what is on your resume
d. information about your expected salary in the new job
9. When should you arrive for your interview?

a. on time

b. 5-10 before the scheduled time

c. 5-10 after the scheduled time

d. depend on your convenience

10. Which one is NOT an employment website?

a. www.th.linkedin.com

b. www.bbc.co.uk/learningenglish/

c. www.jobsdb.com

d. www.careerjet.co.th
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