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Which of the following is informal messages?

a.

Lunch Break. Be back in 15 mins.

b. Tony, I will be back in 15 minutes. Please wait.

C.

Now is my lunch break. You have to wait for me.

d. This is lunch time. I will return at 3 p.m.

Thank you for the info.

What does 'info' mean?"

a.
b.
C.

d.

infographic
information
influencer

informal
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33. What kind of personal writing is tp keep a record of what you have been learning?
a. A reminder note
b. A travel diary
c. A study diary

d. A problem note

34. I'm for coming very late today.
a. happy
b. sorry
c. thank you

d. congratulations

35. Congratulations on your graduation!

a. Youdid it
b. You're a loser
c. You failed me

d. You make me fool

"Item 36-37

Read the note and answer the questions item 36-37."

36. Who wrote this note?

a. Dear
b. .Alex
c. Benz

d. London
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S0 ANMBUY 48 AMBU
1. b 11. d
2. a 12. a
3. b 13. b
q. a 14, b
5. c 15. a
6. c 16. b
7. b 17. d
8. d 18. b
9. d 19. a

10. b 20. d
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L%iaLetters of application

THWP Company I.umted

ﬂ'wp 81 Moo 6, Sky Road, Muang, Chiang Mai 50000, Thailand

'?Hme\'f;‘g::\d;any Limited Funi v (hl:’:erheod (vb“o;anu)

81 Moo 6, Sky Road, Muang, . Sender's address (flogdss) | | .mzn:m1:m&#n
Chiang Mal 50000, Thatland ) o letterhead ufafieneaslaidndu
July 4,201 [ Gundn Dete (ufiduusavine) | #odld Sender’s sddress
Mr. Carlos Spencer ) » l ........... :

Department Manager - Purchasing l Gumh Rec:pleni s addreu (ﬂo@ﬁ)
NZ Decoration Company Limited .
1200/444 Lake Road, Takapum Auddnnd 0622, New Zealand l

Dear M= Spencer, l Gunin Salufahon (mumanu)ua Mm:nu comma Q i

Re: In reply to your letter of June 28 l ﬁ‘:" "‘”‘“"4“ 3

Thank you for your letter of June 28 regarding )'Ol+’ interest in our

products. We are one of the biggest suppliers of wooden furniture in Thailand. et
Please find enclosed our current catalogue and price list, including ' I(B‘“l 9°”hek;"e""

detailed information about reference customers.

If you have any further questions, please do not hesitate to contact us.

Sincerely yours, ! Funi Complimentary close®
(maoa’hwu) nWmmu comma (_)_

)4/\JV‘ ! Buni Sender's signature

(mududds)
Amy Suchada ’ """ p.-ig ful i J 'ﬂ
¢ mm nted full name & Job fitle
Senior Sales Officer 3 l el e sl )
unin losure wSedu urh
Enclosure: Catalogue and Price List 2019-2020 ;,’Mmgj"fu -2 u

dndorevcindolitifls

* wanoa Tu Saktaton (Fr3usn) uss Complimentary close (Framinueaming) ssmufuinionuny comma (1) ihuRiurin
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m4'5 Look at the different styles of business letters and note the

differences. Discuss with your friends.

American style TR TTITITIT TN TITTTITITS

All parts begin at the left.

10 Nimmanhaemin Road,
Suthep, Muang District,
Chiang Mai 50200, Thailand
April 30,2019

Ms. Julie Style

Human Resources Manager

Evergreen Company Limited

19 Sukhumvit 46 Road, Kwaeng Phrakanong,
Khet Klongtoey, Bangkok

Dear Ms. Style
Re: Vacancy for Accounting Officer

—

1am writing in reply to your advertisement for the above post, which was advertised in The Bangkok Post

on April 26, 2019, and I enclose my resume in application.

I'am currently in the final year of a Higher Vocational Certificate in Accounting at Suphanburi Vocational
College, Suphanburi, and expect to graduate in May 2019. I wish to tailor my studies to pursue a career as
an accountant within an international environment. I got a grade A in cost accounting, I have an excellent

command of English.

In addition to the qualifications and abilities outlined above, my main strength is my analytical skill. I also

have good computer skills, including MS Word, MS Excel and MS PowerPoint.

I have long heard of your company and would be honored to be part of your organization. Thank you for

your consideration of my application.

Yours sincerely

Chutikarn Meerak

£ a
FANNYNAIUAZTA
Y., .
Auntngne wiay
a9AlIZNaLURg

P & A
AANNIENNTUUNUN

Wi i
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1589 UMAaN 4 ; Letters of application

British Style IEEETETEETEEE Indented style EEEEETETETEE
All parts begin at the left, except for the The parts which begin at the right
sender's address and date. margin are the sender’'s address, date,

complimentary close, signature, print-
ed name and job title. Sometimes,
each paragraph is also indented.

10 Ni - h Di'n'_‘“d- 10 Nimmanhaemin Road. .
Suthep, Muang Tict, Suthep, Muang District, 2aumin
Chiang Mai 50200, Thailand Chiang Mai 50200, Thailand
30 April 2019 30 April 2019

Ms Julie jtrle . Ms. Julie Style A . 40X

;:_ g Tk Hu R es M 1 HNITEURUUN LHBUU

vergreen Company Limit Evergreen Company Limited

19 Sukhumvit 46 Road, Kwaeng Phrakanong, 19 Sukhumvit 46 Road, Kwaeng Phrakanong,

Khet Klongtoey, Bangkok Khet Klongtoey. Bangkok Paragraph lui

Dear Ms Style Dear Ms. Style

Re: Vacancy for Accounting Officer Re: Vacancy for Accounting Officer

I am writing in reply to your advertisement for the 1 am writing in reply to your advertisement for

above post, which was advertised in The Bangkok the above post, which wasadvertised in The Bangkok

Post on Friday, 26 April 2019, and I enclose my Post on 26 April 2019, and I enclose my resume in

resume in application. application.

I am currently in the final year of a nghct l;maxrreﬂlymllnﬁrﬂmro[a}hdrr\'oumﬂ

Vocational Certificate in Acc ing at Suphanb Certificate in Acc ing at Suphanburi Vocati

Vocational College, Suphanburi, . and expect lo College, Suphaxtun.andexpocl to graduate in May
graduate in May 2019. I wish to tailor my studies to 2019. 1 wish to tailor my studies to pursue a carceras
pursue a career as an accountant within an an accountant within an international environment.
international environment. I got a grade A in cost I got agrade A in cost accounting. | have an excellent
accounting I have an excellent ¢ d of English < d of English.

In addition to the qualifications and abilities
ou}l' 1 ab i v Bt anzlyucal lmduwn ::ylhc qu;hﬁcal»l:::;d l.bllmes
skill. 1 also have good computer skills, including skill. 1 also have good computer skills, including

MS Word, MS Excel and MS PowerPoint. MS Word, MS Excel and MS PowerPoint.
I have long heard of your company and would be e
gl 1 have long heard of your company and be
:.';n;::::::c parll ;y:?r':yrpmm I'c;::\:'mm honored to be part of your organization. Thank you
for your consideration of my application.
Yours sincerely Yours sincerely gautin
Chutikarn Meerak Chutika Meerak

1. dreuwebusiiuiduinoinumiessduiznaneisg Adanuduwusnu luaanune
739 laoldiSumdantioia wib a1as Gofk
11 pate MIDpwinAULveandu 2 wuyleaud

[ ] American style ------ Month Date, Year

o British style----------- Date Month Year

= o g v [l v '

12 MATauiduen ulsaan 1Ju 2 LL‘]J]JVL@LLﬂ
o &/ v 1 v 1
Salutation FNTWAY WLUNNT wiivaanidu 2 LL‘]JfLIvL@]LLﬂ
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X o ' ] .
] ﬂ’]i‘ﬂ%@lﬂ@ Elhlizl!%a LD Dear Sir, Dear Madam, Dear Sir or Madam, To whom it may concern, Dear Gentleman ﬁa
o & o A« A o = = & o f AV v
Lfl%ﬂ’]‘ll%@lu'ﬂl,l]%ﬂ']dﬂ’]i LUBGINTILVLUNIDINNT %5@1&%38\1'}%‘71‘1&]LﬂquLﬁ]'TZ'iNfgdiULﬂ%@l@
J v { { [ I3
° mwumuim:q%a ‘ﬁ%a%a Bﬁ]fﬂ LT Dear Mr (Name), Dear Ms (Name), Dear Mrs (Last name), Dear (Full name) ﬁaL‘iJu
o A o A AR O v o ' v A o & { oo o
ﬂ’]?.lu@luﬁl,ﬂu‘ﬂ']ﬁﬂ’ﬁ LL@WNEP"ULLﬂzﬂdﬁ\‘]ﬁﬂqﬁgﬁ]ﬂﬂquﬂﬂuﬂu’]ﬁ muuﬁdmmm 3$‘1_4%E]HT]JVL@I
tIANIZINZAY UARINAATYAD MILE intal name D NFSIUNNTIRINTOETL
5.3 Complimentary close ﬁ"lﬂx‘lﬁ']ﬁLL‘]JllLfl%ﬂ'Nﬂ'ﬁ LL’LiGL‘fl% 2 WUy

leun

®  Yours faithfully %%8 Faithfully yours
v v o g v =} = v
ELTQGV]']U ANVWA Y Dear Sir, Dear Sirs A8 Dear Sir or Madam &anil“ﬁ
ﬁammn‘luﬂszmﬂam%m
®  Yours sincerely vﬁa Sincerely yours
v v o g v
1°D’ﬂ\7‘ﬂ"lﬂ ANV Dear initial name+ Name V\%a Last name

[ A
LD Dear Mr. Thomas, Dear Mr. White A8 Dear Thomas White

o Yours truly

o Truly yours

®  Very truly yours American English
L] Sincerely yours

k3 v 4 adgl v ¥
N\ ot TdaerineAausulavnuuy

o Best wishes

L] Kindest regards

L3 v a dl
o e IR lm@QWWH@ﬂMNWFJﬁ;?ﬂ@ N

®  Regards FaIN13anANNLTIUNNNIT
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1.What shape is it?

a) Its shape is like a circle.

b) Its shape is like a square.

c) Its shape is like a rectangle.

d) Its shape is like a triangle.

2. What shape is it?

a) It is round.

b) It is square.

) It is rectangular.

d) It is triangular.

3. What is the name of this tool?
a) Blade

b) Hammer

c) Screwdriver

d) Pliers

4. What is the name of this tool?
a) Bolt

b) Chisel




c) Tape measure

d) Washer

5. Which tool is used for cutting the wood?

a) Handsaw

b) Washer

c) Nut

d) Wrench

6. Which tool is used for striking another object?
a) Wrench

b) Hacksaw

¢) Hammer

d) Bolt

7. Choose the appropriate sentence for making this conversation completely.

A:

B: | guess it is an ammeter.

a) Is it useful?

b) How do you spell?

c) What is it used for?

d) Do you know the name of this instrument?

8. Choose the appropriate sentence for making this conversation completely.

A:

B: It is used for measuring the flow of electric current.
a) Is it useful?
b) How do you spell?

c) What is it used for?



d) Do you know the name of this instrument?
9. Choose the appropriate sentence for making this conversation completely.
A: How do you spell your name?

B:

a) Very well, thank you.

b) Nice to meet you.

o) JJA-CK

d) Oh, really?

10. Which expression is used to reply when someone said “thank you” to you?
a) Oh, really?

b) How about you?

) By the way,

d) You’re welcome.
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