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. Which sentence is correct?

a.
b.
¢

d.

May you happy.
May you have a good time.
May have you happy.

May be happy you are.

. Which sentence should you write down on a birthday card?

a.
b.
(o

d.

Congratulations on happiness.
Birthday is not necessary.
You are older than I am now.

We wish you lots of good health.

. Which birthday messages are inspirational?

a. Ittook a long time to look this good. Happy birthday!
b. Wish you a happy birthday. Sending you my love with all good wishes.
¢.  Why don't you spend the rest of you life doing some good things?
d. Be happy! Today is the day you were brought into this world to be a blessing to the people around you!
is a short form for Christmas.
a. Crismas
b. Xmas
c. C'mas
d. Christmas Eve
. Mary would like to you on your special day.
a.  congratulate
b.  congratulation
c.  congratulated
d.  congratulating
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. Which message can be used for newborn baby?

Congratulations on your graduation.
Best wishes for you two on your anniversary.
We'd like to congratulate new parents!

Keep going on your new attitude.

. Wish you a speedy recovery.

For which situation would you use this message?

a.

b.

Your friend is married.
Your friend has got a new job.
Your friend passed the exam.

Your friend is injured from a car accident.

. Which message would you comment on your friend's new profile picture on Facebook?

Don't post it.
I'm very well, thanks.
You look great!

Thanks for sharing this song.

. A: Happy your 20th birithday!

B:

a.

Sorry to hear that.
Thank you very much.
Congratulations.

You are happy.

. Which of the following is a personal letter?

Anita wrote an e-mail to apply for a job.

Patchara wrote a paragrah about his favorite music band.

Tommy wrote a letter to his friend telling about his college.

Marisa wrote a formal letter to apologize for her customer.
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S0 ANMBUY 48 AMBU
1. b 11. d
2. a 12. a
3. b 13. b
q. a 14, b
5. c 15. a
6. c 16. b
7. b 17. d
8. d 18. b
9. d 19. a

10. b 20. d
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Salutation [(ATYuAUIANNINY)

| sansation duuldAudnvesrBudui Gou

Salutation How to use

1 January 2019 wie 1! January 2019

Dear Sir Hidlenmuhdududmo ug hinmude
Dear Madam Widlenmurh@Eududnds ua hintwie
Dear Sirs TidlemyTFevisnlugmcdiuduuin
- wiaFondiuluguuisninnnidiynna
Dear Sir or Madam Wilebinswieve iy uazhinmudidiy
D S Madan dWuimamonionds

To whom it may concern =

Dear Mr (name) Widenmufedfuetitominen Taonds
De;" A pame) Mr wie Mr. uaznds Ms wie Ms.

(slna British English) #uuly Family name (#eaqn) unn
Dis v (manie) Given name (Feusn) tesunilumens

Dear Ms. (name)
(alad American English)

- mw d Bl -
Wudn3fienuTeuasuinanassy uali

5 = Ao
nuindsinano niends Wlanste
Dear Full name 5

usswruanands Dear lavlidesd Mr. wie

Ms. %MK

M3l8 Ms wie Ms. dmils family neme vosdndgs
™ owshsemltiu weuzldlidessryiamininzesasivindu

Q’ Miss (xre8) wis Mrs/Mrs. (w19) \ o . /
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Ending the salutation Popularity
(midarsdrBuaneanins) (enufisuls) Examples
) ihia'lad American English Dear Mr. O'Neal:
S A uarfoulsluyzmaewiim To whom It may concern:
Gentlemen:
Dear Member:
i Sudmslfnniulueaninugsie Dear M=. Kidman,
COSBaL) vl (uadFdeoniiuii liaursoly | Dear Sirs,
comma 1un3diR Salutaton I Job | Dear Sir or Madam,
title us LilfSeani: vu
Dear Member)
iflualad British English Dear Mr. Ferguson
N(: P_ Bl uasBoultlulssmadinnge Dear Sirs
(nu‘rn'l'?) Dear Sir or Madam
Dear Member
e v ) R - e
Truly yours smim? rgngﬂ.uuu Lingdemmumisbinnuie
Very truly yours veuTTUAMY 1%
Sincerely yours Dear Sir or madam, Gentlemen,
Sincerely To whom it may Concem,
Dear Mr. Family Name, Dear M2. Family Name
Best wishes Wlneamanoiibidumems wislunideaninogiae
Kindest regards dva v -
z nadswResmisaauauivmamas
Kind regards =
Regards

= Yours sincerely (unsifuuuvy British English
., #7u Sincerely yours wie Sincerely WDumsifuuwuy American English |

§
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milY Punctuation (nJesmnersianen) YWy Complimentary close

Ending the complimentary close
(miUamsamasmaesanany)

Examples
Yours falthfully,  Yours sincerely,
Comma (,) Yours truly,  Sincerely,  Bestwishes,
No punctuation Yours falthfully  Yours sincerely
(Fwinl) Yours truly  Sincerely  Bect wiches

Example salutations

Example complimentary close

Dear Mr. Sripratak:

Sincerely yours,

Dear Mr. Sripratak,

Sincerely yours,

Dear Mr. Sripratak

Sincerely yours

)

If we use colon () or comma () after the salutetion, end the complimentary

close with & comma () and, if we don't punctuste the salutation,

then don't punctuste the

b o

complimentary close.

i o
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. Which sentence is correct?

May you happy.
May you have a good time.
May have you happy.

May be happy you are.

. Which sentence should you write down on a birthday card?

a.
b.
o

d.

Congratulations on happiness.
Birthday is not necessary.
You are older than I am now.

We wish you lots of good health.

. Which birthday messages are inspirational?

a. Ittook a long time to look this good. Happy birthday!
b. Wish you a happy birthday. Sending you my love with all good wishes.
c.  Why don't you spend the rest of you life doing some good things?
d. Be happy! Today is the day you were brought into this world to be a blessing to the people around you!
is a short form for Christmas.
a. Crismas
b. Xmas
c. C'mas
d. Christmas Eve
. Mary would like to you on your special day.
a. congratulate
b. congratulation
c. congratulated
d.  congratulating
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3G AnaY ) ANBU

1. b 11. C

2. a 12. a

3, b 13, b

4. a 14. b

5. c 15. a

6. c 16. b

7. b 17. d

8. c 18. b

9. d 19. a

10. b 20. c







