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Do you know about types of notes? What is it?

e A handwritten note
= e
Co| o———— A lecture note

A note on the door
A remind note

A footnote




a a handwritten note
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Footnote!

! Footnote: “(say 'footnoht) noun
1. anote or comment at the foot of a page, referring
to a specific part of the text on the page.

2. anadded comment, of less importance than the
main text ~verb (t) (footnoted, footnoting).

3. to add footnates to (a text).”




2. Useful expressions for writing notes

fooeNvaUdUTovMSIaIuTonUDENYAU Unvl

© This is just a quick note to verb

¢ This is just a short note to verb

& This is just a reminder to verb

© Just a quick note to verb dnadninazerih
This is Tauamnuvisny

) Just a short note to verb e

¢ Just a reminder to verb
() Just a reminder that subject + verb

moosnomsiBAINSENTURUIoAU UmAol

© to say .......... ® to say that ............... ® to let you know that ...........

® to wish you .....ccccceeeee. ® to congratulate you on ... © tosend ...




2. Useful expressions for writing notes

fooehomsiBahusutovmsitaudonnuoshoaululomasio « Dnod

® Just a short note to say thank you for a wonderful meal.

® This is just a reminder to let you know that I’'m not coming to the office tomorrow.
© Just a quick note to let wish you luck.

® Just a quick note to congratulate you on your new job.

® Just a short note to send my congratulations to you on your new job.




3. Writing informal notes and messages

e Informal notes and messages

msidgudonoiwogodunluidunonsiidsns do

® ludnduseslyasswuin (pronoun)e

w@uely W Asag |, my, your, etc.

® aw1snay articles (a, an, the)

® Lidnlussadpulssluaiiauysal
(complete sentence)

u

Q@ 9 a@usnavAIywun (preposition) Tu
Uszlem Ken rang at 2 pm. U Ken rang

2 pm.

LS

O P aWT0azUITTIUNTINTYT RIONI
Usesuuaznsenluusylea I will be right
back. iU Be right back.




*® aunsalddage vive jUbe
(abbreviation) %U no., incl., max, min,

® ansaldnmuwnm (spoken language) approx.

Tun1s@eu WU thank, cos, till, info,

congrats, etc.
» 9 annsalyguedevesdn (short form) 3o

a2 - 3 o 1
apostrophe VitUULATEIUUNY (*) LNDLLARIIN
if8nys nIefavgnasly 1wy don’t
(= do not), can’t (=cannot), 86 (=1986),

® awnsnlvddnual (symbol) Ly em (=them)

& (= and), $ (= dollar), # (= number),

.. (= etc.), XXX (= a kiss / kisses), etc. O 9 IAnslyaiesnung dash (-) tawendiu
A4 9 vosUsEleaiiNenTad nIosaLilednin

Uszlem | cannot go to the party tonight.

| have to do my homework. U | can’t

¢o to party tonight - have to do
homework.
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e Personal writing

Personal writing Ag NSWEUULNNGREILMA WU N5
luayatuiindiudy (diary) waznsifeudeanuiietfiouninusn
VBIFILD (remlnder note) {usu

dnuaueiidAyee personal writing Aen1sleudeiiiiu
Uselovisonues Tumsiauinud wazdigandndadilaain
N157 A wage




Thank
® Thanks for that!
Thank you for helping me.

Thank you for the present.
Thank you for inviting me to the party.

Of O (Of O

| have my parents to thank for the
wonderful wedding reception.

Sorry
I’m sorry for coming late.
Sorry about that!

| was sorry for what | had done.

I’m sorry to hear that you lost
the game.
Sorry to say that | can’t make

tonight’s party.

Congratulations
Congratulations!
Congratulations, you did it!
Congratulations on your exam
results!
| would like to congratulate all
the prize winners.
My friends congratulated me
on my appointment. |



4. Writing memos and note-taking

- Memorandum fa Juiindaauagrsdunldidunienis Telunisdaasiine
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To:  HR Manager

A From: CEQ

MEMO Date: 21 June 2021

Subject: Annual Outing for the year 2021

['would like you to organize a company meeting

for all employees. The purpose is to thank
employees for their hard work and provide a
good opportunity for employees to get to know
one another. Can you help me to prepare some
information on the possible outing such as place,
time, duration and budget? Please let me know
when you can arrange a meeting to discuss this
matier.

Sundar Plehatl

CEO

Example of memorandum

A To:  CEO
- From: HR Manager

MEMO Date: 25 June 2021

Subject: A meeling to discuss this year’s
company meeting

Please see the attached outing programs from
three companies. For additional details including
lime, duration and budget, I will give you a
presentation. In view of this, [ would invite you
to attend a meeting with our outing committee.
The meeling will be held on Thursday 1 July
2021 af 9.30 a.m. in the Presentation Room IIL

weerachat
Morrison

Weerachai Morrison




- Note-taking Aa n1saaduiin iWuninusdaiAglunis
WeunwdangeludInuszardunasnisuuneu

MSYAUUNN Danunuzmou

® Note-taking needs to be concise.
(M3anvuinaoalsulinssdu)

® You do not need to write down everything word for word.
(Radlsidluspadisunndnasiv)

® Use common symbols and abbreviations.
(vdydnualnazmeatiglunsanduiin)
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