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Starting up Interface & GUI
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Conversation Desktop
@© Paul .
Rose @ Yes, of course. | <% pp O rou ‘

=~® Do you know the word “desklop” in computing? Yes. That’s one meaning. <p
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There’s anofher meaning.

Rose |
a' o O Paul .,
&7 Does the word mean a compuler <

The word “desktop” has two N 4
used on a desk or table? meanings. The first meaning s to

call a desktop computer for short.
ﬁ' Rose @

The second meaning is the
Another meaning?

background of a compuler screen
ﬂ' Rose @
&7 0K, I see. Thank you.

that shows icons.
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Language Focus A long narrow area / strip

title bar, menu bar, toolbar,
scroll bar & taskbar
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@ a bar at the top of a computer
screen, which shows the name

of the program and file that is
being used at that time
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menu bar N

.

(») along, narrow area that

contains drop-down menus,
usually at the top of a computer

screen, that contains lists of
instructions to the computer
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A Jjoolbar N

(» A narrow row of small icons
at the top of a computer
screen that provide quick
access to computer
functions

aUIR3DIIe aﬂuﬁ!mnuﬂumm "IN‘IJN
m’mmwamummmmmﬁ!mmuaﬂ 9
gmmﬂammamuuﬂumam ADNTNNDS
Sozmhaldmaumanilewdmgn

menu bar

‘At‘ QQQd Av o o . a d v d o w [ Aa d < ~
S AVANTUDI VIEN ATUNNNWONNUTS 91N NBIDINHHIUNDILUA  UNT 3




A scroll bar 2

a long narrow area on the
side of a computer screen
that you move up or down
using a mouse
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2 taskbar ) N

@ a narrow area across the bottom of a computer screen that:

(») shows which documents or programs are open,
(») shows you which windows are currently open; and

(») allows you to control functions such as the Start button and
the clock
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title bar

B Microsoft Excel - Book?

menu bar)
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Word Work | Operating computers

attach / attachment

attach (v.) ¢ to include a separate file with an email so that
you can send them together
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attachment (n.) e« a computer file that is sent together with
an email message
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back up (phrasal v.) o= to make an extra copy of computer
information
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backup (n.) e a copy of information that is held on computer,
which is stored separately from the computer

) Y d' < A d d! < Y Y a d
'GTHHVU?)?&ﬁ‘l’l!ﬂ‘ﬂulgﬂuﬂﬂilw’J!ﬂi’)ﬁcﬁx‘i!ﬂﬂl’huﬂﬂﬂ1\‘1?‘i1ﬂ‘i]1ﬂﬂ@3J‘W’J!ﬂ?)§

ﬁ;ﬁ A o A Av o w . a d o d o w o a d = a g
S AVANTUDI VIEN ATUNNNWONNUTS 91N NBIDINHHIUNDILUA  UNT 3 y




cut and paste / copy and paste (v.)

a - to move text or pictures from one place to another in
a computer document
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double click / double-click (v.)

a¢ - to press a button on a computer mouse twice
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Download (v.)

a - to copy or move a computer file or program from the
Internet into a computer’s memory
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drop-down menu / pull-down menu (v.)

¢ alist of choices on a computer screen that you can see

by clicking on the top of the list with your computer
mouse
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drag (v.)

¢ to select and move an item on a computer screen by
using a mouse
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error message

¢ a message that appears on your computer screen when
you have made a mistake
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escape (v.)

a . to press the key on a computer keyboard that allows you
to leave a particular screen and return to the previous

one or to interrupt a process
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format(n.)

¢ the arrangement of information in a computer file
msdaisasteyalulvdneuiinnes

JPEG (JPG)
JPEG a« . atype of computer file that contains pictures or
photographs

UszinnvedllaneniinnesniisUmnnsesilae

JPG «  used at the end of the name of a computer

file that stores an image as a JPEG
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right-click (n.)

a to press the button on the right of a computer mouse
nATluMmaduyN U SN

save (Vv.)

¢ to store information in a computer or on a

storage device such as CD or flash drive
ieatiudeyaluneniiunesvseglnsandudeyasuisanseuvlaslasi

load (v.)
¢ to appear on a screen
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uninstall (n.)

¢ to remove a computer program from a computer
aniﬂmmmmﬂauﬁama% i

zip (v.)

@ toreduce the size of a computer file,

so that it uses less space and can be
more easily sent or stored d
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Situation Il Username and Password

Before a user is allowed to use a computer
program or system, it is sometimes necessary to
type in a username along with a password.
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When you enter your username and password, it
:!!!:!!!!®@ means you put information into a computer.
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Your username and password should be changed from time to time.
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If you forgot your password, you would need to get a new password.
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Reading How to protect your password

6 Ways How to Protect Your Passwords

Don’t pick a * Don’t share your
weak password. password.
8 1
»*
OO/ 4
Use longer (] Watch out for
passwords. @ Ry @ phishing.
L
Use a different @ Change your password
password for each site. from time to time.
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