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Warm up /<

Esieie Match and write the prepositions under each picture.

 Greet the candidate | Answer interview questions | Weakness | | Strengtn
Dress professionally ) (Educational qualfication)  Interviewer ) Canidate )
dob acvertcement ) - (NN (Oobibcsition) (Eaisn Expectaion)
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Vocabulary Practice /<

sten to the words in the audio and then practice to pro-

Gesture Position

Strength Candidate Interviewer Weakness

Interview  Current Hire Relevant Previous Experience

Yourself Role Punctual  Expectation

Jlgﬂ,\‘gijy 1 / Instruction: Use the words above to complete the sentences.

- My is my flexibility to handle change. As
customer service manager at my last job, | was able to turn around a
negative working environment and develop a very supportive team.”

- A formal meeting you have with someone for getting a job is called

Hiﬁenygm/_/
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As you know this position is a little different from your
current role in that as well as office administration you would
also be responsible for organizing training sessions for the staff.

Do you have any experience which is to

?
4.
30,000 baht, which is the average salary for a candidate with

My salary is between 20,000 and

level of experience in this city. However, | have some
flexibility.
5. I'm interested in this because | want

be part of an organization that values its employees and
what they contribute to the workplace.

6. gPersonal Manager : Why Should we hire you?

Candidate : | feel you should hire me because | have the

to take on this role and the

dedication and ion to lead am of professionals.




Interviewer : Where do you see after five

years?
Candidate : Working in your company in a senior position.
Interviewer : Why are you suited for this company?

Candidate : 1 am a person. | always arrive

early and complete my work on time.
Interviewer : Why are you leaving your
job?

Candidate : While | value the experience I’ve gained from my

current role, there aren’t any opportunities for advancement

and I’d like to continue challenging myself by taking on more
- responsibilities.”

10. The job description mentioned that this

would be responsible for onboarding

new employees, as well as compiling and distributing an updated

Hiﬁenygm/_/
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Grammar Tips//<

ArauTunIsaUN190IY wady 5 Ussian dd

- 1.1 General Question & Candidate Biography ﬁmmﬁ"ﬂﬂﬁtﬁmﬁ’uéﬁﬁm LU

Please tell me about yourself. / wuzidnvesnay/anEesivesraliisniinves

Please introduce yourself.

What would you describe about your anvarddvvesnanuseals

personality?

How about your educational Background?  [Uszdfinenisfinwvesnandusgialstng

What are your strengths and weaknesses? oz‘lﬁﬁoﬁ!mﬁﬂLtazﬁ;ﬂdau‘ﬂmﬁ]m

What are your hobbies? NUBALNTOIANADELS




- 1.2 Working Experience & The Specific Job A1a1utigInu
Usaun15ainIsyNeIUuLas AMUAUIIUNENAT LU

What are you doing in your current job?

Aawvierlstnslusiumisnutagdu

Please tell me about your working experience.

YILa1UTEauNIIINITNUYDIRUTIH LN I
ey

Why are you interested in this position?

ilunadsaulaatnsaulusunu

What skills do you think are needed for this

position?

@ = = = ° & 1 3
ﬂﬂﬁ%@zi‘iﬂﬂmﬂﬂiﬂmﬂiﬂmﬂﬂLﬂuﬁl’e]ﬂ'ﬁ'i/l’hﬂ‘lﬂ‘u
AU

Why Should we hire you?

WAL D9R099199 AN

Do you think you’re qualified for this position?

AMANIIANALURYDIRMMNIZANAUFIUNLA
sl egndls

wAUynuaz UsnI5AANTT LU

- 1.3 Problem Solving & Management Skills anusieatusinezTuns

How do you handle pressure?

AnUIRsIANTSAUAUNARUBEalsUNe




Z00

What was your biggest failure and the most
successful in career and how do you handle

both situations?

oxlsRedsmdumainsidslngfanuazezlsfodsd
Uszaumud5annfigatuiFesnu audansiu
dosdnunIaltupgnsls

Please tell me about a time you made a

mistake.

Tsadnnegiuiainuiezlstanai
Tiflaniagy

Please describe a difficult work situation and

how you overcame it.

TUsnaduganIunsain1 sy Uit uLIve IR

2 [}

7Andeniign uavaaeiuiululdednsls

What motivates you?

s

aelsfousanszaulunisinunfiigadmsunn

What is the most challenging about your job?

aglshaanuyimienantunsvinnuvesnn

How do you deal with the working deadline?

AainansdnnstuFasdumglunisinnuegials
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- 1.4 Attitude and Vision Aa1utigafunauafazIdeviay wu

What are your career goals? aglsfeimungluninvesnn
What do you see yourself in next year and the |Aasaziiusnanduezls/egnslsluliniuay

A
next decade? an 10 Yt

What does success mean to you? fenuvesmnudsavesnuiioasls
What do you think about teamwork? AuAneglsiun sy luiy
What is your dream job? aglsfenuluiluvesnn

- 1.5 Resourcefulness & General Knowledge arauthganulnansu
Ufnnaiuas ANUTaUs

What are you doing in your free time? L’Jmﬁﬂmmﬂuauﬁﬂaﬂi

How about your hobby? muaﬁﬁﬂmammﬁaa:ﬁlﬁ

[
&

What is your most interesting news in this week? |1n3lnuluseuduamilinuaulauniign

q

What is your the most favorite travel? mMadunvisaigIAsImuinueuNInyign

How about your vacation plan in this year?  |Aaanaunuiuvgaluliagnalstn

= =

What is the latest movie that you see? mwaum%ﬁaadﬂqmmmmmmazls

9 Y




What are your strengths and weaknesses?
OO?U%‘_}Q‘OG

mu‘tww’tumsaumwmmuun’lmwauﬂimummuL'a'm %ﬂLL‘lN fmaau L‘U‘L!L‘Wi']uw

funwal Fosnnsazdindanuvesdaiasuiniu msizuenanasdunmsiavauaivag
Heainsuazgingands gadeu Wuwuulnuwds Jduneaianvazdesnisgindasiasiilvg
wiuuAlnulunisnauainiy M liduniwal anansausziivezlslavany 9 9819310

o =
ilﬁnf AANIIBSUIYALTS - InTau

2.1.1 AAuAnA (Adjective) a5U18YALTY

Patient 2ANY Creative fANuAnAI19aTIA
Energetic nyzdUNsTLAY Open-minded Tanis
Resourceful Wueuudledlymldd | Cooperative Timmsauiie
Optimistic uaslanluuif Helpful YOUTELWED
Considerate wiueniiulanudu Responsible finuiuiingeu
Dependable Aamwlel Creative fAMuAnEIIETIA
Disciplined ep Collaborative Tiusaudie
Attentive olald Enthusiastic nyzfioiodu




2.1.2 Ay (Noun) a5UN83ALTY

Honesty ANUTRENE Fast learner AuGeuslasIngs
Punctuality ATIRDLIAN Positive attitude iAuARNA

Self-motivation wsegalalunuias Analytical skills TINWEAITUATIEH

Leadership skills inweaudugih Empathy ANl

Computer literacy | anuiifeniu Management skills [ YiNWzA15UIMTIANG
AOUNILMDT

2.1.3 AAMANY (Adjective) a3undau

Impatient

lafianuenny

Sensitive

goulunidne

Easily stressed

Gerlal

Overthinking

Anunly




Unconfident / lsisiausiula Persistent ADIU AOAY
Lack of confidence
Impulsive TN GMITEY Shy Vo8

Fidgety

NIANIA

Pessimism

ydlaniuwndsne

Uncomfortable to

taking risk

lainadeq

Lack of experience

YaUszaUNIT

2.1.4 AUy (Noun) 85u18yndau

Perfectionist ANENYTRILUY Self-critical N1539190AL09

Multitasking NIYIVaIe 9 9814 Disorganized laifiszuuseidoy
Wiouiu

Aggressive Querar! Shyness ANUDY

Attempting to please |o81n3zvilvivinau Introvert AULAUA

everyone walalunun
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Verb to be +

Subject +
weaknesses)

Adjective (strengths or

Strength Weakness

| am a fast learner. | am very emotional.

| am a good problem solver. | am a little bit shy to show off.

I'm very much confident and dedicated to my || am never opposed to helping anybody.

work. And | have more patience.

| am self-motivated and quick-learner which || am an over-thinker and | cannot say no to

helps me to improve my skill set. anyone.




| am taking initiative and facing challenges with

courage and a positive attitude.

| am very sensitive and emotional and | am a

little bit lazy too.

I am a quick learner and logically

understanding mindset.

| am too emotional and sensitive and easily

get to cry sometimes.

I'm a spiritual and good learner and | am always
interested in new things to learn. | can work

with different kinds of People

I'm a very straightforward and overthinker.

I'm strong enough to accept the situation and

accept the failures.

| am not a public speaker, but | am trying to
improve my speaking in front of people by

talking opportunity and imitations.

-l a a ad & e a e Ea G e i G G -G .

Subject + Verb to be +
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My strength is honesty.

My strengths are self-motivated and
self-belief.

My strength is my brain doing different

tasks in different ways.

My strengths are self-confidence and

positive things.

My strength is a good attitude.

My strengths are | am self-motivated and a
quick-learner hardworking and passionate

about my work.

My strength is I'm hardworking,
self-motivated person with quick learning
skills

My strengths are active listener, a quick
learner and a self-motivated person.

I'm Having a positive attitude towards new
skills.

My strength is self-motivated and easily

adopted in any environment.

My strengths are I'm a quick learner and
a self-motivated person. | have strong

communication skills.

My strength is | am positive thinker.

My strengths are communication skills,
team player, and flexible adaptable to the

environment.

e——
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Subject + Verb to be +

S URN

My weaknesses are self-criticism and sensitivity.

My weakness is indecisiveness. My weaknesses are | am very straight forward and

| trust people very quickly.

My weaknesses are | couldn't say no if someone
asked for help and concentrate on one thing at a

time. | am working on it to overcome it.

My weakness is one-time doing My weaknesses are my communication,

multiple works. interpersonal skills and public speaking.

My weaknesses are | can't say no if someone ask

me for help, and | am a bit of an emotional person.

My Weakness is my communication. | My weaknesses are: I'm a very emotional

person, | trust people very easily.

- "




- 2.3 MIAUABUNEINUAKTS (Strength) Tunisduntealanu

- What is your biggest strength? - One of my biggest strengths is bringing
- What is your greatest strength? organization to hectic environments and
- What are your strengths? implementing processes to make everyone’s
- What are your greatest professional lives easier.
strengths? - One of my greatest strengths is my time

- What would you consider your strengths?| management.
- What strengths would you bring to our |- My strengths are communication skills,
company? team player, and flexible adaptable to the

- What are three strengths that you bring to| environment.

this position? - My greatest strength is changing up design
- What are you good at? styles and aesthetics to match different
- What are you best at? campaigns or brands or in the case of this
- Why should we hire you? job, clients.

- What makes you stand out from other

My strengths are I'm a quick learner,

applicants? a self-motivated person and a strong

communication skill




- 2.4 NM3AUNBUNEINUYATY (Weakness) Tun1sduniualanuy

Question Response example

What is your greatest weakness? | am not skilled at solving problems.

What is your biggest weakness? - I’'m an impatient and emotional person.
What are your weaknesses? - I'm a bit of a perfectionist, so | sometimes
What are you not good at? struggle to delegate tasks to my teammates.

What part of your current job are you| This has led to taking on too much.

the least comfortable with? - | can be quite critical of myself, which can lead
Name your greatest weakness. to negative self-talk and eventual burnout.

I've found that | can avoid this by recording

my goals, objectives, and key results and setting

aside time to celebrate milestones and

achievements, big and small.




Instruction: Which of the following sentences is a strength and which is a
weakness?

1. 1 am very collaborative. I’'ve always enjoyed working on teams.

2.1 am a solutions-oriented person and a quick learner.

3. | can be quite critical of myself, which can lead to negative self-talk and
eventual burnout.

4. I'm a bit of a perfectionist, so | sometimes struggle to delegate tasks to my

teammates.

5. As a content creator, | love brainstorming new approaches to reach our
consumers.

6. | am a naturally shy person. Since | was a kid, | have always felt nervous
presenting in  front of the class, and that translated into the workplace.

7. I'm an empathetic person who's skilled at relating to people.

8. | never miss a deadline. I'm highly organized, and I've applied my natural skill

for organizing people and projects to all aspects of my work.

9. I would probably be waiting too long to ask questions to clarify the goals of a

project and to make sure I’m on the right path.
10. I'm an overthinker, so to manage this, | practice meditation to calm my mind.

11. | am taking initiative and facing challenges with courage and a

. - & . - -
C
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Skill
Challenge

1. Can you tell me about a time you overcame a ?

2. What did you like the most about your job?

3. What have you learned that prepared you for this role?

4. What are your career for the next five years?

5. What do you feel you can offer our if you get hired for this
position?

6. What do you like to do in your ?

7. What are your for this position?

8. What were your in your previous position?

9. How would your co-workers you?

10. What computer programs are you with?

FrICE . - -
CEICE
‘FICE



- Match the commmon interview question with the suitable response.

F

. Being better connected professionally.

. Our company is moving overseas and | wish to stay in Thailand.
. | am good at organizing systems that have been having problems.
. | am impatient with myself at times and am hard on myself.

. | enjoy both classical and pop music.

. Firstly, it is a part-time job, and | want to do a full-time job. Secondly,

| am not interested in accounting anymore.

. It didn’t align with my career goals.

. | have previous experience in this field and | am a hard worker.
(i) The ability to talk to any person without hesitation.

. Good morning. Yes, please have a seat.

HfRngg_m/_/ ‘
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.What is the main strength of your personality?
- .Which type of music do you like to listen to?
I .Why should | hire you?
.Why do you want to leave that job?
. .Good morning, sir, May | step in?
o .\Nhy did you leave your previous job?
.Where do you see yourself in 5 years’ time?
.Why are you switching jobs at this point in your career?

- .What are you best at?

.What are you not good at?

HRNG /7 |
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the conversations and fill
lanks with the words you hear.

Conversation

1

Interviewer :

Candidate

Interviewer :

Candidate

Hi, for coming today.

I’'m Alex Smith. Nice to meet you.
: Hello, I'm Pamela Evenson. Nice to meet you, too.

Have you read the about this job?

. Yes, it sounds very

— ]

Interviewer :

Candidate

Interviewer :

Candidate :

Interviewer :

What do you do in your , Pamela?

. | like hiking and

And why do you want this job?
| really want to work in marketing. This is a great

for my career and | think | have the

right for the job.

Thank you Pamela. It’s been good talking to you. Thanks for

coming to the

n_ !
\
ey -
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Interviewer : First of all, let me myself. | am the

manager of our engineering department here and we have

an open

, 50 we have been interviewing

Conversation candidates to fill the position as quickly as possible.

3 Candidate : Yes sir, | read about the position on your ,

and | think I am a good

Interviewer : Which school did you from?

Candidate : | was a student at ABC University, and | graduated with

a degree in computer science.

Hiﬁenygm/_/
e



s to be an interviewer. What should be done “before”,
” and “after” an interview, put a tick (v) in the correct column.
IIIHEIHHE!IIIII:IIIH!!IIIIIIIEII!IIIII

1. Allow the candidates to ask questions or share

closing thoughts.

2. Review candidates’ resumes, formulate
pertinent questions, and devise a consistent

scoring system.

3. Greet the candidates and introduce yourself.

4, Screen candidates with talent assessments.

5. Work through a series of questions covering
a range of areas and evaluate the candidates’

responses.

6. Prepare the questions to ask the candidates.

HfRngg_m/_/
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7. Ask the open-ended question “Tell me about

yourself”.

8. Inform the candidates about the interview

results.

9. Schedule a time and location for the interview.

10. Briefly describe the company background.

, take turn to be an interviewer and the candidate, listen

(C
i?/
EF._
=
=

&

conversation. Then, practice it. =

or=ile[eE\I: Good morning. How do you do?

i : Hello. Please sit down and welcome. Thank you for your job application.

First of all, let me introduce myself. | am Douglas Brown, the personal

manager here. | have a few questions to ask you, if that’s alright.

HIRW@_M// |
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O IGE\CEN: [hat is fine.

NCRENTYE:  So first of all, please tell me about yourself.

O eICEICIP: Certainly. | just graduated from college last year with a degree in business

administration. | completed my internship during the last semester. | have
learned so much there, had valuable experiences, and collaborated with

professional people during my internship. This opportunity gave me a good

feel for sales.

MEQUETETE:  \What are your strengths?

(OETILIGEICHP: | am a diligent person and a fast learner. | am very eager to learn.
GRS  \WVhat are your weaknesses?”

OENLIGEICEP: My weaknesses are self-criticism and sensitivity.

IEUEETE:  \Where do you see yourself after five years?

(OETICEICHP: \\Vorking in your company in a senior position.




INCIVETTET@e: Do you have any questions for me?
OELLIGEICEP: No, | think | have a pretty good understanding of the requirements.

INCIENTETEP:  James, it is nice to meet you. Expect to hear from us within a week or so

about the job.
OELIGEICE: [hank you for your time.

INCIEAYETE@: Thank you for coming.

HRING_ /s
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Jlgﬁ'gijy 3}/ Instruction: Suppose you were the candidate. Answer the interview questions @3
by using your own information. Do, s:a@&@

1. Can you tell me about

l ( yourself?

2. Tell us about your

educational background.

3. Why do you want to work

for our company?

4. What are your strengths?
5. What are your weaknesses?

6. Why do you think you’re

suited for this position?

7. What computer programs

are you familiar with?

8. What do you do in your

free time?

9. What are your career goals

v — =

for the next five years?

10. How soon can you start

work?

-  rudl .-- =



Liy 9/ Instruction: Group of 3, interviewing role play.

Interviewing role play

1. Take turn to be

» A candidate (What position did you apply at Rimberio Company?)
» A Personal manager at Rimberio Company (Interviewer)

> A supervisor of the department which the candidate applied. (Interviewer)
2. Interviewer role

Planning the interview
Creating a list of questions to ask the candidate
Greet the candidate and introduce yourself

Briefly describe the company background

Ask the open-ended question “Tell me about yourself”.

VVYVYVYVYY

Ask series of questions covering a range of areas and evaluate the candidates’ &

responses

»  Allow the candidates to ask questions or share closing thoughts.




3. Candidate role
»  Practice your introduction.
Prepare your answers.
Arrive early.
Dress professionally.
Bring necessary materials.
Ask questions at the end of the interview.

. Send a thank you note.

VVYVYVYVYY




@ «illachi IT

., WE ARE
~  HIRING

e Account Receivable
¢ Electrical Engineer
e Field Engineer

¢ Field Specialist

e IT Support
e IT Specialist
¢ |IT Consultant

Send your resumes to :
KillachilT@fundemental.com
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